
General Agency Information

	AGENCY NAME: 

AGENCY ADDRESS:  

AGENCY PHONE:                                                 FAX: 

EXECUTIVE DIRECTOR: 

                             Phone:                                      Email:                   

Application Contact:   

                             Phone:                                      Email:                   

Volunteer Contacts:  

                             Phone:                                      Email:                   
Financial Contact:  

                             Phone:                                      Email:                    

                             Total Number of Volunteers Requested: 

                                                         Total Funds Requested:                 


I. AGENCY INFORMATION:

Briefly describe your agency and its mission.  Please include the year it was founded and describe how your agency impacts the community.  This should include information on the number and type of clients/beneficiaries of your organization and how they utilize your services.

II. COMMUNITY PROJECT DESCRIPTION:

A. What are the primary goals and objectives of this project?  What is the primary impact of this project: cultural, health/well being, education, or youth (these are only a few examples and not all inclusive of potential impact areas)?

B. Why is the participation of League volunteers important to your project and organization?  Specifically state the goals and objectives to be accomplished by individual League volunteers who participate in this project.

C. How will your organization support League volunteers?  Who are the individual professionals on your staff who will participate with this project and what are their specific roles?

D. SPECIFICS FOR VOLUNTEER JOBS:

You may complete more than one of these sheets with separate job titles if there are additional areas within your organization in which you would like JLC to consider participation.

JOB TITLE: 
NUMBER OF VOLUNTEERS NEEDED: 

JOB DESCRIPTION: 

TRAINING: (Explain the # of hours and type of training volunteers will receive; how many hours, monthly, weekly, etc.):

SKILLS: 

a. Necessary for the job:

b. Skills the volunteers will acquire through participation:

RESTRICTIONS:  Please describe anything that would limit a League member from participating (ex: immunizations, pregnancy):

PLACEMENTS:  Please describe the requested amount of time for the project.  Will the placements be weekly (which days?) or task oriented.  Please describe the number of hours that volunteers would ideally work.  Will the work be concentrated over a few months, the school year, or the calendar year?

III. COMMUNITY BENEFITS:

A. What are the quantitative benefits of this project?  (How many people will benefit?)

B.  Give at least one qualitative benefit of the project.   (How will people’s live be changed or improved by this project?)

C.  Please describe how you will track the qualitative and quantitative  

      benefits of this project.  If you are chosen, the Junior League of  

      Charlottesville will ask you to report on these benefits at the end 

      of the grant period.

IV. FINANCIAL INFORMATION:

A. PROJECT BUDGET

List the specific expense categories (to include the specific expenses in each category).  Please specify the total budget amount for each line item and then the amount of that total budget requested from JLC.  Amount should not exceed $5000

	Expense Category
	Budget
	Amount Requested 

	
	
	

	TOTAL:
	
	         


B. Briefly explain how the money you are requesting will be connected to the placement of the JLC volunteers and to the purpose and results of your project.
TOTAL AGENCY BUDGET

Please provide the overall budget for your organization for the current fiscal year.  Include any information on revenue sources, including United Way, government grants, private grants or any other fundraising activities.  Please indicate the funding source and what program within your organization that it supports.

Revenue:


Total Revenue


Expenses:


Total Expenses


CURRENT JUNIOR LEAGUE INVOLVEMENT


Please list names of any current JLC members or sustainers who are board members, volunteers, or paid staff at your organization over the past three years.

The applicant agency understands and agrees that if The Junior League selects its proposal as a project, the Agency will accept requests to allow a member of The Junior League of Charlottesville, designated by The Junior League of Charlottesville, to attend all Board meetings.  This League member shall not be a member of the Board and shall not be required to perform any Board obligations (i.e. fundraising or committee obligations).  This League member will not be a voting member of the Board.

The Agency agrees to maintain in effect during the term of The Junior League project general commercial liability insurance in the amount of $1,000,000.00.

The Agency is required to recognize The Junior League of Charlottesville in any publicity for the project for which The Junior League of Charlottesville provides volunteers and funding or just volunteers.  The Agency shall provide The Junior League of Charlottesville with a copy of all promotional material.  

This application has the approval of:

Agency:  __________________________________________

By:_______________________________________________

Printed Name: _____________________________________

Title: _____________________________________________
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